Online application operating system
Guideline: how to apply for scholarships to
Hungary?

Hungarian Scholarship Board
The manual contains the instructions for foreign applicants concerning
the use of the online application system of the Hungarian Scholarship
Board Office.

Balassi Intézet, MÖB Iroda
1519 Budapest, Pf. 385
Tel.: +36 1 384 9009
Fax: +36 1 343 6489

FIRST STEPS
Before starting the process of online application, you are advised to take the following steps:
1. Read the full text of our „Call for Applications” carefully, and after you have decided which scholarship
type you would like to apply for, check the list of documents to be submitted.
2. All the documents must have an electronic format, and the certificates, recommendation letters, etc.
must be scanned. After you have written/received/scanned all the necessary documents, we
recommend you to save them in a folder on your computer so that you can attach them easily when it
is required in the process of online application.
REGISTRATION
Applicants can register in the system on the following website: www.scholarship.hu
The process of registration is the following:
1. Click on „Registration” on the homepage.

2. Give the data necessary for registration, and click on the button „Register”.

After a successful registration, the system will send you a notification via email.
2

MODIFICATION OF THE APPLICANT’S REGISTRATION DATA
After you log in the system, your User Name will appear in the top right corner of the webpage, and if you click
on that, you can change the settings of your User Profile any time.

It is possible to change the given data and password, or to cancel your registration.
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ONLINE APPLICATION OPERATING SYSTEM
The application operating system can be used in Hungarian or in English, but the required data and documents
may be submitted in Hungarian, English, French or German.
LOG IN
You can enter the system by using the User Name and Password given at registration. To start the system, you
have to click on „Login into the Scholarship System” in the top left corner.

The system consists of three menu points:
1. On the Homepage


you can select a scholarship type from „Applications”,



on the list of „My Tasks”, you can find the list of what you still have to do related to the
application you have started – if there remain such tasks for you. In each case, the system will
send you an email of your tasks concerning the application.

2. Under the menu point „Edit Your CV”, you can upload your biographical data, or you can modify or
complete them. After registration and logging in for the first time, the CV document will automatically
appear, whereas on the occasions of further logging in, the Homepage will appear (and you can still
have access to your CV document in the menu point „Edit Your CV”)
3. Log out.
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For those who already applied for HSB scholarships in previous years and thus they already have a User Name
and Password, the Homepage will appear first, right after logging in. Before you select a certain scholarship
type from the menu point „Applications”, click on the „Edit Your CV” button first, and update your CV in order
not to forget about this step later on.
For those applicants who register for the first time, the CV form will appear first, after logging in, and this is
what you will have to fill in in order to be able to continue the application process.
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EDIT YOUR CV
The CV form can be edited freely, following the instructions that appear next to the empty fields. At the time of
editing it, all the data that had been saved earlier will be visible on the form.
The data that appear in the fields can be modified whenever you wish, and after the modification you can save
the changes by pressing the „Save” button.

The properly filled CV is a basic requirement for each and every application.
SELECTING A SCHOLARSHIP
To be able to continue, click on the link „Applications” „Please, select!” on the homepage, and then choose the
type „Scholarships to Hungary” and click on the „Start” button.
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Afterwards click on the appropriate link to select the scholarship you wish to apply for.

DATA, DOCUMENTS TO BE SUBMITTED
As a first step, please select the country of your citizenship and the field of science that your studies/research
relate to by clicking on the icon

.

After filling in the form, click on the button „Finish step”. Please note that after you click on this button, you
cannot change the given data later.
As the next step, you have to give the data concerning the scholarship (e.g. period, host institution, etc.), and
you have to attach the documents required for the application for the given scholarship type -- under the
automatically appearing „Other data, documents to be attached”.
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It is compulsory to fill in the fields marked with *. It is impossible to send applications with missing data in the
system.
If you cannot give all the required data or cannot upload all the necessary documents at the same time, click on
the „Save” button at the top or bottom of the webpage, and you can save your unfinished work in this way. As
a result, your application will appear on the „My Tasks” list, and if you click on it, you can continue filling in the
forms or uploading the missing documents.
Even if you manage to give all the required data and attach all the necessary documents at the same time, you
are advised to save this webpage. Then click on the „Merge” button so that the HSB application form will be
filled in automatically in this way, and finally print out the appearing form. When you prepare your package of
printed materials, this application form should be the first one in the row of other documents.

In the end, send your online application by clicking on the „Finish step” button. You will receive an email
notification if sending your application was successful.
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HELP REGARDING CERTAIN TYPES OF FIELDS
Field for texts: for providing information in a text form. Next to the field, you can see the number of characters
that you can still type in.
Field for dates: you can use the numbers on the following icon
the field. (Format: YEAR.MONTH.DAY)

, or you can type the numbers directly in

Attaching a file: the system can deal with any kind of electronic attachment. If a document consists of several
pages, you need to attach it as one file (in case you scan your documents, choose the option „scan into one
file”). To start uploading, click on the button „Upload”, then with the „Browse” button choose the file you wish
to attach, and finally press „OK”.

Tables: the system asks for certain data in the form of a table. In such cases, you need to add a line to the given
columns by clicking on the button „Add New Record”, and there you can give the required data, and finally add
that line to the table with the help of the „Save” button. If you wish to add further lines, you can do it in the
same way.
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FURTHER TASKS
FORMAL CHECK
The HSB Office is going to check the content of the applications and whether they meet the formal
requirements. Incomplete or inaccurate applications will not be considered. If amendments can be made
easily, we will return the application for „Modification”. The applicant will be informed about it via email. In
this case, your application will appear on the list under „My Tasks”, and it can be modified there.
REPORT
Those applicants who were awarded with a scholarship will be asked via email to write a report after finishing
their scholarship studies/research. The report has to be written in the online application system, and after it is
finished, you can send it by clicking on the „Finish Step” button.
The scholarship holder has 30 days to hand in his/her report. If s/he does not submit his/her report within this
time, the system will send him/her a reminder every day after the deadline. If a scholarship holder fails to
submit a report, it can result in his/her exclusion from any further scholarship applications.
The report will be evaluated by the HSB Office and the members of the specialist jury, and it will be approved
or returned for modification. On both occasions the applicant will be informed via email.
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